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Microsoft Outlook is included with an Office 365 subscription or with Microsoft Office Home & Business or 

Microsoft Office Professional suites. 

 

1. Open Outlook. If this is the first 
time it’s been opened, it will ask for 
your email address. Otherwise, go to 
Account Settings → Add account 
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2. Enter your Machlink email 
address 
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3.  Click “show more” to enter server 
settings. Turn “use recommended 
settings” OFF 
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4. Enter your password for your 
Machlink email address. 
-IMAP incoming server: 
mail.machlink.com 
-Port: 993 
-Secure connection type: SSL/TLS 
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5. SMTP username: your full Machlink 
email address 
-Enter your password again 
-SMTP outgoing server: 
mail.machlink.com 
-Port: 465 
-Secure connection type: SSL/TLS 
-Continue 
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6. Your email should be added 
successfully 
-Done 

 
 


